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1. Open the Mail app. 
2. For first time setup, click Get Started on the "Welcome" screen. If you do not see the Get 

Started option, skip to step 3. 

 

 

3. On the "Accounts" screen, click + Add account button. 
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4. On the "Choose an account" screen, click Exchange - Exchange, Office 365 button. 

 

 

5. On the "Exchange" screen, enter the @miami.edu address of the account you are 
configuring (e.g. s.ibis@miami.edu).  

6. Click Next. 
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Revised: 2/24/2016 Point Solutions – Support Page 3 

7. Enter your account password 
8. Click Sign In 

 

 

9. If you receive a message that reads “Make my PC more secure”, select Enforce these 
policies. 
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10. Once the “All done! Your account was set up successfully” window appears, click Done 

 

 

11. Your account will now appear under Accounts. Click Ready to go to access your mailbox. 
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1. Open the Mail app. 
2. Click Accounts on the left-hand side of the window. 

  

 

3. Select the account you’d like to remove. 
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4. On the account settings page select Delete account. 
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5. On the Delete this account? Screen select Delete.  

   

 

6. Your account will no longer appear under Accounts. 
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